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Welcome
Third Presbyterian Church is pleased to share the joyful occasion of
your wedding, which in the Presbyterian tradition calls upon the
community to witness as a couple makes covenantal promises to
one another before God. As Presbyterian church leaders, we have
certain guidelines and requirements that you will find in this booklet.
As the ceremony itself is a special worship service and a sacred
occasion, weddings are ordinarily celebrated in the space where the
community gathers for worship. (You are welcome to contact one of
our ministers if you’d like them to officiate at a wedding at another
location.) Reverence is expected of all present, and each element of
the service—including music, flowers, and other adornments—should
be appropriate to the worship space, should direct worship toward
God, and should reflect the integrity and simplicity of Christian life.
The service is conducted under the sole direction of the officiating
minister, who will guide you in planning the ceremony. The
information in this booklet will also be helpful as you make plans for
this special day.
Wishing you every happiness,

The Pastors & Session
Third Presbyterian Church
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SETTING THE DATE
This is an active congregation with many programs that make
use of our building. Our Office Administrator, Cindy Mark,
maintains the official church calendar to properly coordinate
events and building use.
We can confirm the availability of a particular date, but we must
receive a completed copy of your CEREMONY INFORMATION
FORM before making final confirmation of that date.
We do not schedule ceremonies on Sundays, on Christmas Eve
or Christmas Day, during the week before Easter, or on Park
Avenue Festival Weekend (the first weekend in August). The
church is typically closed on national holidays, so these dates
may not be available. Please consult with Lynette Sparks.
For non-church members, we will reserve the ceremony date
180 days (six months) prior to the service date, and no earlier.
For members, we will reserve the ceremony date upon receipt
of the Ceremony Information Form. ✠

-3-

HELPFUL CONTACTS
CINDY MARK
Office Administrator
585.271.6537 ext 100
cmark@thirdpresbyterian.org
LYNETTE SPARKS
Associate Pastor
585.271.6537 ext 106
lsparks@thirdpresbyterian.org
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THE OFFICIATING MINISTER
It is our policy that one of the Third Church pastors will preside
at all weddings ceremonies. If the couple would like other
clergy to participate in the service alongside the Third Church
minister, the officiating minister is the person who issues that
invitation.
The officiating minister, in accordance with the guidelines of
the Presbyterian Church (U.S.A.), is expected to meet with the
couple for counseling and consultation prior to the ceremony.
The couple is responsible for scheduling these counseling
sessions and should make these arrangements quickly after
receiving confirmation of the officiating minister. ✠

OUR PASTORAL STAFF

LYNETTE SPARKS

ERNEST KRUG

Associate Pastor & Acting Head of Staff

Pastor for Congregational Care
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PLANNING THE MUSIC
The Third Church sanctuary and chapel are both equipped with
organ and piano. It is the policy of Third Church that one of its
musicians play for all weddings ceremonies that use the organ.
Because music plays such an important part in the service, we
ask couples to schedule a consultation with the organist who
will play for the ceremony. We recommend that this
consultation come early in the process —soon after the couple
receives their letter of confirmation for the service date.
At the consultation, you will choose music for the processional
and the recessional, and make arrangements for any other
congregational, vocal or instrumental music that will be played
during the service. ✠
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A WORD ABOUT MUSIC
from Peter DuBois, Director of Music & Organist
HYMNS
Hymns can be a wonderful part of your ceremony, and involve
the congregation in the ceremony in a unique way. There are a
number of hymns that are especially appropriate for use at
weddings, which you might discuss during the music
consultation or with the officiating pastor.
INSTRUMENTAL MUSIC
It is also possible to include instrumentalists in the service
music. For example, trumpets might be used during the
processional or recessional. Other instruments such as flute,
oboe, or strings might play before the service or during the
ceremony.-6VOCAL MUSIC
Vocal solos can add a meaningful element to the ceremony,
and Third Church has a number of talented soloists available. It
is important to remember that the service music— especially
vocal solos—should be sacred in nature and in keeping with a
service of worship. Popular songs, show tunes, and love songs
are not appropriate for the service.
WE HOPE THAT THESE GUIDELINES w
 ill help you in planning
music for your ceremony. Certainly, many
details can be worked out during the
consultation. If you have questions, please
contact me at 585.271.6537 ext 109 or by
email: pdubois@thirdpresbyterian.org. ✠
PETER DUBOIS
Director of Music
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PHOTOGRAPHY & VIDEOGRAPHY
GUIDE
Because this ceremony is also a service of worship, we have
developed the following guidelines for photographers,
videographers, and guests to ensure that there are no
distractions during the ceremony.
1. Photographs and video may be freely recorded in the worship
space before and after the service.
2. During the service, only the official photographer and/or
videographer may record images of the ceremony. Members
of the congregation should refrain from taking photos or
video.
3. Flash photographs and video may be taken during the
wedding party’s entrance and exit (processional and
recessional). Photographers and videographers may stand in
the cross aisle in the sanctuary or (counting from the back) at
the seventh pew in the chapel. But in no case should the sight
lines of the worshippers be broken.
4. Photographers and videographers are not allowed in the
chancel area at the front of the worship space once the
opening music begins, and may not return to the chancel until
after the service ends.
5. During the worship service, photographers and videographers
may not move about or change locations and are restricted to
one of the balconies in the sanctuary or to the narthex in the
chapel.
6. Flash photography is prohibited during the worship service,
but official photographers may take photos using available
light.
7. After the service, the participants may reassemble for
photographs or video in the chancel.
8. Photographers and videographers are expected to follow the
directions of the minister and the wedding coordinator at all
times.

We ask that you share these guidelines with your photographer
and/ or videographer, and we thank you for your cooperation. ✠
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GUIDELINES FOR DECOR
FLOWERS
Flowers may be place in the chancel using the church’s brass
vases or the containers provided by your florist. Floral
arrangements may also be placed next to the pulpit and lectern.
You may also place arrangements of flowers, greens and/or
ribbons on the ends of the pews along the aisle; however,
nothing can be nailed or taped to church pews (large rubber
bands work well).
The church will be open one hour before the service so that the
florist can place the arrangements. ✠
CANDLES
The use of candles in the sanctuary and chapel is limited. If
desired, Third Church can provide two seven-branched
candelabra and candles for the ceremony. If a unity candle is
desired, Third Church will provide those candles and
candleholders as well. ✠

OTHER SERVICE ITEMS
MARRIAGE LICENSE
The couple should provide the license to the officiating minister
at or before the rehearsal. For renewal of vows, Third Church
can provide documentation of the ceremony. ✠
BULLETIN/PROGRAM
Third Church will prepare bulletins in standard format
appropriate for a service of worship. No other bulletins or
programs may be used at the service. ✠-8-
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WORSHIP SPACE & BUILDING USE
Ceremonies may be held in either the
Third Church sanctuary or chapel. T
 he
sanctuary, c
 ompleted in 1893 and most
recently renovated in 2010, is the central
worship space for the community. The
sanctuary seats 600. The central aisle is
60 feet with 14 pews per side.
The chapel, c
 ompleted in the 1950’s,
also serves the community as a weekly
worship space. The central aisle is 60
feet with 14 pews on each side, and it
seats 110 people.
WEDDING COORDINATOR: T
 hird Church
will provide a wedding coordinator who,
with the officiating minister, handles the logistics at the rehearsal
and during the service. No other coordinators may participate. ✠


RECEPTIONS: T
 hird Church members may use church facilities for
receptions. Arrangements, including compensation for the sexton,
must be made through the church office. The church does not
provide catering services. Alcoholic beverages are prohibited on
church property, and there is no smoking in the church buildings. ✠


TIME EXPECTATIONS FOR REHEARSAL AND SERVICE: The
rehearsal is allotted two hours on the church schedule, and the
service is allotted three hours beginning one hour before the service.
Couples must emphasize promptness for both events to avoid
potential schedule conflicts. ✠


OTHER CUSTOMS: N
 one of the following items may be dropped or
thrown or used inside or outside the building: rose petals, confetti,
rice, bird seed, bubbles, or any similar item. ✠
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NEXT STEPS
CEREMONY INFORMATION FORM
Complete the attached information form as thoroughly as you are
able and return it to the church office. Receipt of this information is
required before the church will schedule the service. ✠

CONSULTATIONS
When you receive confirmation of your service date, you will need to
schedule consultations and counseling sessions with the music
director and with the officiating minister. ✠

PHOTOGRAPHY & VIDEOGRAPHY
Provide a copy of the photo and video guidelines (page 7) to your
photographer/videographer. Please ensure that they understand the
boundaries for their work during the service. ✠

FEE PAYMENT
The church office will send a statement to you approximately four
weeks before the service. Fee payment is required at least one week
prior to the service. ✠
 0
 -

REHEARSAL
Remember to bring the license and encourage everyone to be on
time. ✠

BEFORE THE CEREMONY
The worship space will be open one hour in advance so that florists,
decorators, photographers, and videographers may set up. ✠

PARKING
Parking is available in the church parking lots behind the chapel off
Arnold Park, and at Meigs Street and East Ave. Additional parking is
available behind the Rochester Area Community Foundation.
Please tell your guests not to leave their cars in the Meigs Street lot
after the service. Because there is no overnight parking, cars parked
in the lot after midnight are subject to towing. ✠

QUESTIONS
If you have questions, please contact Lynette Sparks (271.6537 ext
106) or l sparks@thirdpresbyterian.org. ✠
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Ceremony Honoraria & Fees
FOR NON-CHURCH MEMBERS
Checks for building use should be made out to Third
Presbyterian Church. Checks for church staff and musicians
should be made payable to the individual. Fee payment is due
to the church office at least one week before the ceremony. Our
office will invoice you approximately one month before your
wedding.
BASELINE ITEMS
Facility Use (Sanctuary or Chapel): ................................... $1,000
Officiating Minister ................................................................ $350
Organist Fee for Consultation and Ceremony ..................... $300
Sexton Fee.............................................................................. $150
Wedding Coordinator Fee ..................................................... $150
OPTIONAL ITEMS
Vocal Soloist Fee (varies) .................................................... $100
Instrumentalist Fee (varies) ....................................... $125-$150
Carillonneur .......................................................................... $100
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